
Vision For Mission Facilitation Team
Financial Co-ordinator Role Description
	Overview of Role
	This role is responsible for the financial functioning of the Vision for Mission.  VfM, as an initiative of the Queensland Synod needs to create, maintain and apply proper systems of financial accountability and control across the VfM team and the projects it adopts.  

This role also forms the point of communication between the Synod’s Finance team and the VfM teams and projects.  As a member of the VfM this person should look to make their financial skills available to the projects and other members of the Team.

	Responsibilities & Duties
	· Create, maintain and apply proper systems of financial control across the VfM;
· Member of the Adoption Council, providing a financial perspective to work undertaken;
· Provide analysis to the team regarding project and overall expenditure against budget;
· Facilitate and organise the funding of individual projects by the Synod Finance team;
· Work with the Synod Finance team to report appropriately back to the VfM team;
· Assist the Covenantors where financial questions arise

	Skills and experience utilised
	· Background in accounting with experience in systems of financial control;
· Understanding of the Uniting Church’s financial processes;
· Understanding of principles of good organisational governance;

	Personal Characteristics utilised
	1. Proactive in identification and creation of necessary systems;
2. High level of integrity;
3. Ability to maintain independence and position where necessary in financial matters;

	Accountability and reporting
	This role is accountable to the team through the VfM Convenor.

	Key Relationships
	The key relationships to create, nurture, and use within this role are:

· Synod Finance Team
· Sponsor Manager – on project based reporting
· VfM Convenor – on control and accountability issues
· Covenantors – on providing financial assistance with their work

	Required commitment
	VfM asks that you be prepared to commit to a minimum of 12 hours a month to this role.  It is intended that you will fulfil this role for a period of 2 years.


Page 1 of 1

